
UNIVERSITY OF WALES, LAMPETER 
POSTGRADUATE -TUITION FEE PAYMENT FORM 

 

Please complete ALL AREAS and in BLOCK LETTERS throughout 
Surname 
 

 Student No. OFFICE USE ONLY 
  

Forenames   
 

Home Address 
 

  

Telephone Nos. Home:                                                                Mobile:   
Date of Birth / /                    e.g. 2 0 /  DEC / 1976  
   

Tuition Fee 
Category 

Full Time 
Part Time / Distance 

(NB: Less than 180 credits = Part Time) 
Number of Credits 

Please tick  relevant 
boxes 

UK & Northern Ireland 
Channel Islands & Isle of Man 

European Union 
All Others (Overseas) 

 Postgraduate Certificate Postgraduate Diploma 
 MA / MTh / MSc / MBA MMin / DMin 
 MPhil/ PhD PG Licence 
 Tuition Fee Due to the University £                      

 

METHOD OF PAYMENT  
Please indicate how payment of Tuition Fees are arranged 

 
 

AMOUNT PAID BY SPONSOR Please attach copy Sponsor letter 

AND / OR 
AMOUNT PAID BY STUDENT (i.e. Self-Financing element) 

£ 
 
£ 

    

I WISH TO PAY THE ABOVE SELF-FINANCING ELEMENT OF THE FEES BY 
 a single payment by cheque (please attach to paperwork) 

 a single payment by Credit or Debit Card - MasterCard/Visa/Switch (delete as applicable)  

 up to three instalments (if total amount more than £250) by Credit or Debit Card – MasterCard/ 
Visa/Switch (delete as applicable) – for number of instalments see “Tuition Fee Instalment" document. 
                                     £  .      Due Date: / /  

                                     £  .      Due Date: / /  

                                     £  .      Due Date: / /  
 Card Number                                                                                                                        Issue   

             
Security Code       Valid From Date        Expiry Date           
 (Last 3 digits on signature strip)    
Cardholder’s Name (If different from student)___________________________________ 
 
Cardholder’s Signature                                    ____________________________________ 
 
Cardholder’s Telephone Number                    ____________________________________ 

 
£ 
£ 
 
£ 
 
 
 
£ 

Total payment arranged £ 
If as a result of a change in course the amount of tuition fee due to the university differs to the amount included in the above fee, I authorise the University 
to deduct the relevant amount in accordance with the percentage stated in the “Tuition Fee Instalment” document. It is accepted that there will be no refund 
received from the University unless the amount paid to the University exceeds the overall total amount due for the year and there are no other outstanding 
debts.  I understand that if the method of payment indicated above is not honoured for whatever reason, I may be liable for the sum of £25 to cover the 
administration charge. 
 

 
Signature____________________________________ Date______________ 

 



Information on Completion of the Form 
 
Please complete all relevant sections on the form and return with your enrolment form to the University Registry. We request 
that the payment method is agreed prior to completing the Financial Registration. Please note that your registration 
will not be processed until we have received both the Finance & Enrolment forms.  
 
Section 1 – Personal Information 
Please enter your surname, all forenames, home address, telephone numbers and your date of birth. 
 
Section 2 – Tuition Fee Category 
Type of Student: Please tick the type of student that you are, either a full-time or part-time student. If you are a part-

time student please enter the number of credits that you will be studying in this academic year only. 
Full-time students are not required to enter the number of credits. 
 

Country: Please tick the box that signifies your home country. This will assist us in establishing which fee rate 
that is to be charged.  
 

Course: Please tick the box that signifies the course that you will be following during this academic year. 
 
Section 3 – Who is to Pay 
Please enter the amount of fee that is payable by you (the student or parent) and/or by a third party (Sponsor). A sponsor may be 
an organisation, employer, institutes etc. In order for us to charge the relevant amount to the third party we will require a copy of 
the third party’s letter on their official company letter headed stationary bearing the organisation’s logo, stating that they will be 
paying for your course. If you are unable to provide this document the University will assume that you will personally be liable for 
the payment of the tuition fees. Please note that a parent, friend or relative is not classed as a Sponsor and we will require payment 
by  
Cheque or debit/credit card from them. 
 
Section 4 – Method of Payment 
Please tick the box that informs us of how you wish to pay for the amount that you (the student or parent) will be responsible for. 
 
Cheques If you opt for this method please make the cheque payable to “University of Wales Lampeter”. 

All cheques are to be in British Sterling currency. 
 

Credit / Debit Card This option is available as a single payment or instalment payments. The instalment method is 
only available where the total sum exceeds £250. If you opt to use this method please ensure 
that the card is NOT a swipe facility only card and if the expiry date is before the final payment 
date, you are responsible for forwarding the new detail to the University Finance Office (01570 
424979 – Ms Karen Peek) when they are known. All overseas students should arrange the 
appropriate foreign clearance with their card company before selecting this payment 
option. 
  

Payment Dates Dependant on the registration date, the fees are due on the dates as specified below. Please enter 
the relevant date which corresponds to your registration date and per the University Tuition Fee 
instalment document. 
 
                                                        Registration Date  
                                   October 2010 January 2011     April 2011 
                          1 Oct 2010  1 Jan 2011        1 April 2011 
                    1 Jan 2011  1 April 2011    1 Oct 2011 
                         1 April 2011  1 Oct 2011       1 Jan 2012 
 

  
 
General 
Tuition fees are due in full on the first day of the academic session in which a student commences a course of study.  The Pro Vice 
Chancellor (Finance & Resources) may at his/her discretion, allow students to pay the fees in instalments.  Where a student defers 
or withdraws from study part way through the academic year, fees are due for the full year unless a refund is due in accordance 
with the University financial procedures.  Copy can be obtained from the University Finance Department. 


